How to Apply for a Position with EImbrook Schools

STEP 1 — Searching for a
position

Visit this website and click on
the link provided to view our
current job openings.

School District of Elmbrook Employment Offerings

Search Current
Job Openings
| = ;// Clickto view current job openings

Existing Applicants
Please Log In

To access your previous applications, log in
with your username and password.

sermame: [ ]
Password: [ |

LogIn

Fargot your usemame/password?

STEP 2 — Select preferences

Check any of the boxes to refine
your search and click “Search for
Posted Positions.” You are able to
further narrow down your search

by:

Search By: | Job Category

School Year (Select All) (Select None)

2017-2018
2018-2019

To fiter the available posted positions, choose from the categories
below and click 'Search For Posted Positions', To view ALL posted

pasitions, do not select any filter categaries.

Category (Select All) (Select None)
ADMINISTRATOR
NON-EXEMPT
[Undefinad Category]

Reset Leg in To Search For Posted
Filters Profile Positions

Position (Select Al (Select None)
ADMINISTRATIVE ASSISTANT - SCHOOL
ASSISTANT PRINCIPAL
COACH
FOOD SERVICE COOK/CASHIER
HEALTH ROOM ASSISTANT

position(s) that are of interest to
you. You are able to “View Details
of Highlighted Position” or “Apply
for Selected Position(s)” using the
buttons on the right side.

COACH HEAD VOLLEYBALL - GIRLS
ADMINISTRATOR  ASSISTANT PRINCIPAL *
NON-EXEMPT ~ ADMINISTRATIVE ASSISTANT - SCHOOL  RECEPTIONIST
NON-EXEMPT FOOD SERVICE COOK/CASHIER NO ASSIGNMENT DESCRIPTION
NON-EXEMPT HEALTH ROOM ASSISTANT NO) ASSTGNMENT DESCRIPTION
NON-EXEMPT LEARNING SUPPORT TEACHING ASSISTA NO ASSIGNMENT DESCRIPTION
NON-EXEMPT | PARAPROFESSIONAL
NON-EXEMPT PART-TIME CUSTODIAN *
NON-EXEMPT SPECIAL ED ASSISTANT SPEC ED
NON-EXEMPT SPECIAL ED ASSISTANT SPEC ED
NON-EXEMPT SUMMER CUSTODIAN N0 ASSTGNMENT DESCRIPTION

Back

View Details of
Highlighted Position

Apply for Selected
Position(s)

Log In

e School Year LEARNING SUPPORT TEACHING ASSISTANT
PARAPROFESSIONAL
i Category PART-TIME CUSTODIAN
° P | | n SPECIAL ED ASSISTANT
OSt 0 SUMMER. CUSTODIAN
e Assignment
L4 Locatlon Assignment (Select All) Select None) Location (Select All) {Select None)
HEAD VOLLEYBALL - GIRLS BROOKFIELD CENTRAL HIGH SCHOOL
NO ASSIGNMENT DESCRIPTION BROOKFIELD EAST HIGH SCHOOL
RECEPTIONIST BURLEIGH ELEMENTARY
SPEC ED DISTRICT WIDE
[Undefined Assignment] FAIRVIEW SOUTH
PILGRIM PARK MIDDLE SCHOOL
SWANSON ELEMENTARY
WISCONSIN HILLS MIDDLE SCHOOL
W raserve the right to modify the details of a position posting at any time.
STEP 3 — Select position
All Posted Positions
Check the box(es) of any - : _ _ ST
Apply a | Category Position Description Assignment Description Location Job Type Deadiine School Year

BROOKFIELD EAST HIGH 5C
BURLEIGH ELEMENTARY

82/28/2018 | 2017-2018
khen Filled 2018-2019

FATRVIEW S0UTH HRLY khen Filled 2017-2018
PILGRIM PARK MIDDLE SCH HRLY khen Filled 2017-2018
WISCONSIN HILLS MIDDLE || HRLY khen Filled 2017-2018
BROOKFIELD CENTRAL HIGH HRLY khen Filled 2017-2018
DISTRICT WIDE

DISTRICT WIDE

BURLEIGH ELEMENTARY HRLY
SWANSON ELEMENTARY ~ HRLY
DISTRICT WIDE HRLY

khen Filled 2017-2018
khen Filled 2017-2018
khen Filled 2017-2018
khen Filled '2017-2018
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https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinelmbrookwi/rapplmnu03.w

STEP 4 — Create a profile

After you have determined that
you are ready to “Apply for
Selected Position(s)”, you will
need to Create a Profile if this is
your first time applying online
using the FastTrack system.
Existing users that have already
created a profile are able to
bypass this step by logging in with
their username and password.

To create a new profile, simply
check the box under “New
Users...” and be sure to fill in all
fields. Then, click “Create Profile.”

Existing Users Please Log In
Username:
Password:

Forgat your username/passward?

New Users Please Cigate a Profile
¥/ T Would Like To Create a New Profile
Your Email Address:

*¥our First Name:
*Your Last Name:

* Your Username:

* Your Password:

* Re-Enter Password:

Create Profile

STEP 5 — Complete Application
Dashboard

Complete the information in each
of the fields. To do this, start by
clicking “Add” next to each
category. You are able to save
your work at any time, and can
resume the application before
submitting as long as the position
has not closed.

Application Dashboard

Job Listing
Listing ID: 180131001 Location: DISTRICT WIDE
Position: PARAPROFESSIONAL Dept:
Assignment: Group:

View Details Of This Job Listing

Type: Part Time
Deadline: |Until Filled

Appl. Status: Not Submitted

This position has 6 sections to complete before you can submit your application. The sections are listed below and can be
completed in any order. Each section {except Comments) contains a checkbox indicating that you have entered the information
to the best of your abilities. Checking the checkbox will also change the status of the corresponding section below to
‘completed’. When no sections are marked 'Incomplete’, you may submit your application to Human Resources with the button

at the right.

Contact Information
Conditions of Employment
Education History
Certifications/ Licenses
Employment History

Comments

W reserve the right to modify the details of a positon posting at zny time.

Incomplete
Incomplete
Incomplete
Incomplete
Incomplete

Optional

Add

Add

Add

Add

Add

Add

STEP 7 — Email verification

Once you have completed all of
the fields and attached any
required documents, you can
“Submit to HR.”

You will receive an email
verification once you have
successfully submitted your
application. Be sure you adjust
your email’s spam settings if you

do not receive that within 24 hours.

=)

Cancel Application

Refurn to Profile
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