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How to Apply for a Position with Elmbrook Schools 

STEP 1 – Searching for a 
position 

 
Visit this website and click on 
the link provided to view our 
current job openings. 

 

 
 

STEP 2 – Select preferences 
 
Check any of the boxes to refine 
your search and click “Search for 
Posted Positions.”  You are able to 
further narrow down your search 
by: 

 School Year 

 Category 

 Position 

 Assignment 

 Location 

 

 
 

STEP 3 – Select position 
 
Check the box(es) of any 
position(s) that are of interest to 
you.  You are able to “View Details 
of Highlighted Position” or “Apply 
for Selected Position(s)” using the 
buttons on the right side. 

 

 
 

 
  

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsfinelmbrookwi/rapplmnu03.w
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STEP 4 – Create a profile   

 
After you have determined that 
you are ready to “Apply for 
Selected Position(s)”, you will 
need to Create a Profile if this is 
your first time applying online 
using the FastTrack system.  
Existing users that have already 
created a profile are able to 
bypass this step by logging in with 
their username and password. 
 
To create a new profile, simply 
check the box under “New 
Users…” and be sure to fill in all 
fields.  Then, click “Create Profile.” 
 

 

 
 

STEP 5 – Complete Application 
Dashboard 
 
Complete the information in each 
of the fields.  To do this, start by 
clicking “Add” next to each 
category.  You are able to save 
your work at any time, and can 
resume the application before 
submitting as long as the position 
has not closed. 
 

 

 
 

STEP 7 – Email verification 
 
Once you have completed all of 
the fields and attached any 
required documents, you can 
“Submit to HR.” 
 
You will receive an email 
verification once you have 
successfully submitted your 
application.  Be sure you adjust 
your email’s spam settings if you 
do not receive that within 24 hours. 

   

 

 

 


